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A Computer
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What do you need to have?



CS Letters01
Take care of the heavy paperwork!



Scan Your Letters 

Apps 
Notes App, Scanner 

App, Adobe Scan

Download
Save the file on your 
phone as a PDF, and 
email it to yourself.

Drive
Save to your MAST 

Google Drive.
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Service Log
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Learn how to access it and fill it out!
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Step 3

Click on “MAST Community 
Service Forms Rev_ 08-

2019.pdf” or click on THIS link.

Step 2
Go to the section titled 
“Activities,” then “Community 
Service Procedures” 

Step 1
Go to our school website, 

mastmedical.org

How do you access the service log?

https://www.mastmedical.org/ourpages/auto/2020/9/30/37787631/MAST%20Community%20Service%20Forms%20Rev_%2008-2019.pdf?rnd=1606611893144


Use the information 
from your letters to fill 
out the log. Include the 
date, description, and 
total hours.



EXCEPTION

If the activity is 
something done over 

time, provide the range 
during which you 
participated in it.
Example: 09/24 - 2/25



Sample Log
Within your personal log, you will 
include a brief title for the 
activity alongside the hours 
completed. 



Personal Essay
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Not sure how to write it? Keep reading!



Format & Structure

Double spaced, Arial, 11 point font

Write 2 paragraphs

CANNOT exceed ONE page

Choose one CS activity



Requirements
1. Describe your community service project and 

why you wanted to volunteer with this 
organization

2. Describe the main activities you engaged in 
while volunteering

3. Describe the impact you believe your project 
had on the community

4. Briefly describe your project and the main 
activities of your project



Sample Personal Essay



Signatures
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Get your parents to sign your log (e-signature or 
printed and scanned).



Email05
Send your CS letters,  log, and essay to Mrs. Molina.



Email Title
[FIRST NAME] [LAST NAME] [GRADUATING CLASS] CS Hours

Example: Sami Saber 2026 CS Hours



1

2

3
Deadlines
Be mindful of the deadlines: 
March 14 (Class of 27 & 28) & 
April 17 (Class of 26)

Documents
Check that you have included 

the log, letters, and essay!

Email Title
Check that it is correct!

Last Check!



Questions?


